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 Co-option Policy 
 
From time to time casual vacancies occur in the parish council and the purpose of this 

policy is to ensure that a fair and transparent process is adopted to fill such vacancies. 

A casual vacancy can occur when 

• A councillor resigns 

• A councillor passes away 

• A councillor fails to make his Declaration of Acceptance of Office on time 

• A councillor becomes disqualified 

• A councillor fails for six consecutive months to attend meetings of the council, 
committee, working party or to attend as a representative of the council at a 
meeting of an outside body 

There may also be vacancies following an election. 

 

 Procedure 

 
The following procedure will be adopted 

• The parish clerk must notify Electoral Services at Cornwall Council of a casual 
vacancy by emailing: voter-registration@cornwall.gov.uk  

• Electoral Services will issue a Notice of Vacancy in the form of a poster for public 
display in the parish. This notice give electors the opportunity to request an 
election. This occurs when ten or more electors write to Cornwall Council stating 
that an election is required. 

• If 10 or more residents do not request a by-election within 14 working days of the 
vacancy being posted, as advertised by Cornwall Council, Antony Parish Council 

is able to co-opt a councillor. 

• On receipt of written confirmation from Cornwall Council that no election has been 
called, the parish council will advertise the vacancy for 2 weeks on the Council’s 
notice boards and website (using template in Appendix 1). 

• Antony Parish Council is not obliged to fill any vacancy.  Even if the parish council 
invites applications for co-option, it is not obliged to select anyone from the 
candidates that apply.   

• Councillors who are co-opted members are full members of the parish council.  
The only difference is that they are unable to claim expenses. 

 

 Eligibility of Candidates 

 
Prospective candidates legally have to meet certain criteria: 

• They must be on the electoral register for the parish or 

mailto:voter-registration@cornwall.gov.uk
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• Must have resided in the parish for 12 months and/or rented land in the parish or 

• Has his/her principal place of work in the parish or 

• Live within a 4.8km radius of the parish  

 

Applicants are barred from standing if 

• They hold paid employment with the parish council 

• They are bankrupt 

• They have been sentenced to a term of imprisonment (whether suspended or not) 
of not less than 3 months, without the option of a fine during the 5 years 
preceding the election and 

• Being disqualified under any enactment relating to corrupt or illegal practices 

It is the candidate’s responsibility to ensure that they meet the criteria. 

 

 Application process 

 
Interested parties must submit a formal letter, addressed to the Clerk, confirming their 
wish to stand for co-option. They should include information about themselves, why they 
are interested in becoming a councillor and anything else they feel is relevant. 

Candidates are encouraged to contact the Clerk for an informal discussion at any stage 
in the process. 

• On receipt of a formal application, the Clerk will notify the applicant of the date the 
co-option is likely to take place.  The applicant’s details will be circulated to 
current councillors prior to the meeting and will be treated as strictly confidential. 

• At the meeting the applicant(s) will be invited to introduce themselves and give a 
little background information to the council.  Councillors will then have an 
opportunity to put questions to each applicant.   

• When all the candidates have spoken the Chairman will seek proposers and 
seconders for each nomination and a vote will follow.  The voting process will be 
carried out in public session.  A paper ballot may be held if more than half the 
council request it, otherwise the vote will be by way of a show of hands.  In order 
for the candidate to be successful, they will need to achieve a majority of votes 
(50%+1) of the votes available at the meeting. 

• Only councillors present at the meeting may vote and councillors will have one 
vote per person.  The Chairman has the casting vote. 

If insufficient candidates come forward or no candidate is elected, the vacancies will be 
advertised again. 

It is important that prospective councillors have an understanding and feel of how 
the council works and will therefore be asked to attend at least 1 parish council 
meetings before co-option can take place. 
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Appendix 1 – Template councillor vacancy advert 

 

 

 

Antony Parish Council 
 
 
 

DATE :  
 

PARISH COUNCILLOR VACANCY 
 
 

A casual vacancy exists for a Parish Councillor to serve on Antony Parish Council. 
 
 
In accordance with the Representation of the People Act 1985 s21 (2) b), the Parish Council 
has been instructed by Cornwall Council to fill the vacant seat/s by co-option at its next 
meeting to be held on ………………………. 
 
 
For further information about the role of a Parish Councillor, the co-option process and 
how you can apply, please contact :  
 
 
 
[Name and Address of Clerk, phone number and email] 
 
 
 
 
 
 
 

CLOSING DATE FOR APPLICATIONS: ……………………………………………………………… 
 
 

 
 
 
 


